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Welcome to the Roswell Independent School
District PreK/Preschool program!
New Mexico PreK is a voluntary program created by the Pre-Kindergarten Act of 2005.
NM PreK ensures that every child in New Mexico has the opportunity to attend a highquality, early childhood education program before entering kindergarten. The Roswell
Independent School District (RISD) PreK program was established in 2005 at the
Parkview Early Literary Center and has since grown to include nine neighborhood schools.
The RISD is committed to high quality early childhood learning adhering to researched
based, best practice instruction. Research shows a high quality PreK program is a crucial
first step in preparing children for educational success. RISD has implemented and
continues to invest in quality early childhood programming, helping students be more
prepared for kindergarten. All classes are taught in an inclusive setting and available to
every four-year-old student as space allows.
This handbook provides guidance and beneficial information as your child participates
in the RISD early childhood program. The RISD preschool program staff is dedicated
in providing high quality services.
In the early developmental years of a child’s life, they may encounter many
challenges. To ensure a child has optimal opportunities to develop in a safe and
nurturing environment, the RISD preschool program offers services to support their
social-emotional, cognitive, language, and physical development. Parents and families
are the child’s first teacher; therefore, the RISD provides on-going information and
resources to assist and support family’s needs.
Family engagement is essential for enhancing children’s learning and family well-being.
Home visits and parent-teacher conferences will be provided to support these
endeavors. Families will be invited to participate in educational activities and events
throughout the school year. Family engagement opportunities as well as ABE, GED and
ESL classes are offered in conjunction with the RISD preschool program.
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The State of New Mexico PreK Initiative
New Mexico PreK is a voluntary program funded by the state of New Mexico. The PreK
program began in 2005 to ensure that every child in New Mexico has the opportunity to
attend a high-quality early childhood education program before going to kindergarten.
The Purpose of New Mexico PreK






Increase access to voluntary high-quality pre-kindergarten programs
Provide developmentally appropriate activities for New Mexico children
Expand early childhood community capacity
Support linguistically and culturally appropriate curriculum
Focus on school readiness

Teachers carefully plan indoor and outdoor activities based on what children need to learn
in seven areas:








Listening, language, reading, and writing
Science
Counting, shapes, sorting and measuring
Coordination, hygiene, health, and well-being
Art, music, and movement
Independence, problem-solving, thinking and perseverance
Appropriate behavior, social skills and being a part of a group

RISD PreK/Preschool Program Quick Tips:
Registration, Schedules, and Transportation






PreK students must be four -years -old before September 1st of the current school year
Up-to-date immunizations and health information is required. Health screening forms
are given during registration
If a child is already five- years- old on September 1st, they do not qualify for PreK,
they are Kindergarten eligible
All RISD PreK classes will follow the RISD school calendar with the exception of a
delayed first week of school to allow for Home Visits
Daily schedules will follow the PreK host school schedule and will include 900
instructional hours
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Transportation is available for children attending their neighborhood school.
Specialized transportation is provided to any child who qualifies
Bus schedules are available at your local PreK school
Meals and snacks are provided for children adhering to the USDA School Lunch
Program guidelines. Check your PreK school for meal information
Registration is advertised through various sources and held every Spring. On-going
registration will be held if PreK sites are not full.
A waiting list will be started if a site is full. If there are openings, families on the wait
list will be called or allowed to attend another site.

Program Expectations and Policy
If your child arrives late or is being picked up early please check into the front main
office. Please be sure to provide updated contact information to your child’s school.
Please alert your child’s teacher to any food allergies or other concerns.
For weather delays and school closures please check the RISD website
https://www.risd.k12.nm.us or check your local news. Please dress your child
appropriately for the weather and outside play
Attendance Policy
In order for children to receive the full benefits of participating in NM PED Pre-K,
children are expected to attend at least 90% of the time. Families are informed of the
attendance policy when registering.
Attendance is important for your child’s success in the PreK program. It is understood
that children get sick and family issues occur. Please communicate with the teacher when
your child is going to be absent. If your child is sick, has an appointment or you are unable
to bring them to school, please contact your child’s teacher or school office. Please do not
send your child to school if he/she has had a fever, vomiting or diarrhea in the last
24 hours.
If your child’s absences become excessive, a meeting will be scheduled with the school to
see how the school can support your family in resolving this issue.
In the event that a child’s attendance does not improve, they may be unenrolled from the
program and a student from the waitlist will be provided the opportunity to enroll. To reenroll your child, they will be placed on the waitlist until another slot becomes available.
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ERSEA (ELIGIBILITY, RECRUITMENT, SELECTION, ENROLLMENT AND
ATTENDANCE)
NM PreK: There are two requirements to consider if a child is eligible to participate in
the NM PreK program, they are: 1) The child has to be four-years-old by September 1
of the current school year; and 2) A random selection process is used to identify the
NM PreK children.
Recruitment:
The process will inform parents about the preschool programs offered in RISD.
Throughout the community, flyers are posted to advertise the recruitment dates that
occur at elementary school sites for NM PreK programs. Information is also announced
on school marquees, local radio stations, newspapers, RISD school websites, other
social media platforms, and meetings. RISD NM PreK program recruitment begins as
early as March of each calendar year and continues throughout the calendar year.
IDEA Part C: A Memorandum of Understanding (MOU) with IDEA Part C Agencies
ensures children with disabilities who meet the eligibility criteria have smooth
transition and continuity of services into an early childhood program with the RISD, as
the district complies with all federal and state laws and regulations.
Child Find: To refer a child suspected of having a developmental delay contact RISD
Child Find office at 575-627-3529. If a child does not meet eligibility criteria for
special education services, information is provided to the family regarding other early
childhood programs in the community. (Additional Information Page 8)

Curriculum and Practices
The New Mexico Early Learning Guidelines serve as a framework to provide
educators with criteria to use as they observe children in action, determine
levels of performance, and plan curriculum to support learning and development for each
child. The guidelines reflect current research in brain development with emphasis placed
on children’s conceptual learning, social and emotional development and active participation
in culturally and linguistically relevant and meaningful learning experiences.
The RISD supports the belief that the foundation for learning includes the total
development of the child. The goal is to provide developmentally appropriate activities,
which meet the social, emotional, physical, cognitive and language needs of the
individual child. Believing that children learn through play, the curriculum is planned
within a caring and creative environment. The design of the curriculum enhances the
child’s basic knowledge and skill, to increase self-confidence and to promote social
skills. Weekly objectives cover the following areas: social and emotional development,
self-help skills, fine and gross motor skills, language development, science, numeracy
and literacy skills. Children are encouraged to express themselves through creative
art, dramatic play, storytelling, singing, and other hands-on activities.
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Staff will use collection of authentic observation documentation and curriculum planning to
meet the needs of every child, using the learning outcomes for New
Mexico’s PreK programs. The outcomes have been developed to provide early
childhood educators with a framework to use in planning quality curriculum.
Identifying the needed skills (indicators) maximizes the potential for school
success. Beginning in 2018, the RISD PreK has added the Pearson Scott Foresman,
Opening the World of Learning (OWL) researched based Curriculum.

RISD PreK/Preschool staff license and education levels
NM PreK teachers and educational assistants are required by the state of New Mexico’s
Public Education Department (PED) to have a degree in Early Childhood Education (ECE).
All classroom teachers must hold a current New Mexico ECE teaching license and
educational assistants must have an Associate’s Degree in ECE. Any teacher or educational
assistant without these credentials must take classes to work toward acquiring the
degrees.
Continued Professional Training Opportunities
New Mexico Pre-K requires teachers and educational assistants are required to attend
trainings on current topics to ensure best practices are being utilized to teach our young
students. In addition, Pre-K staff participates in Professional Learning Communities (PLC).
A professional learning community, or PLC, is a group of educators that meets regularly,
shares expertise, and works collaboratively to improve teaching skills and the academic
performance of students.
Individual Professional Development Plans
Teachers and educational assistants are required to design an Individual Professional
Development Plan each year. The plans must have an overall goal and short-term objectives
that give the steps they will take to accomplish their goal and improve as educators.

Screening and Assessment
During the school year, health personnel from RISD nursing services department will
assess your child’s health and well-being by conducting hearing and vision screenings
with parental permission. Parents are welcome to provide current screening
documentation from their medical or dental health provider to their early childhood
teacher. Any health concerns will be followed up by school personnel. If there are
concerns, parents or guardians will be notified by the nurse so the child can be taken
for a follow-up visit with a physician. Children are required to have a dental screening
before attending PreK.
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A Developmental and Social Emotional Screening tool called Ages and Stages is a parent
questionnaire which will be shared during home visits. The RISD PreK program asks
parents to complete the questionnaires and return them to the teacher so parents and
teachers can collaborate about the best ways to support your child.

Child Find
Children often participate in on-going RISD Child Find screenings throughout the school
year. District and local service providers work collaboratively to identify individual needs
and refer for additional testing as appropriate. Prior to any child’s participation in
screenings, parents are required to sign a Permission to Test that allows school personnel
to assess the child. Screenings include Parent Intake, diagnostic assessments as referred,
Speech & Language Pathologists, School Nurses, Occupational and Physical Therapist, PK
Teachers, and counselor/social workers. Screenings are conducted in English or Spanish.
Parents will be notified before leaving after the screening sessions whether or not the
child is being referred for more testing.
If you have concerns about the development of your child, the RISD schedules Early
Childhood Child Find Screenings Please call the Child Find office at 575-627-3529 to
schedule an appointment. If your child’s teacher has concerns, you may be contacted about
further screening.
Health reminders:







Hand washing on a regular basis
Getting enough sleep
Covering nose and mouth when you sneeze or cough
Brushing teeth
Eating fruits and vegetables
Getting physical activity every day

Healthy children are more capable of reaching their potential. A child who is not
feeling well is not able to learn.
Families are encouraged to:




Complete well-child exams which includes medical and dental
examinations and receive follow-up treatment as needed.
Maintain current immunizations (required prior to the child’s entry into the
classroom).
Help prepare children for screenings and exams, give authorization for their
child to receive health services, scheduling. Accompany their children to
appointments, and participate in parent trainings.
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Safety
The RISD classroom environments are kept clean and receive regular maintenance to
ensure the safety of all children.
The RISD school Administrators conduct periodic drills at school to teach children what
to do in the event of a fire, tornado, or crisis situation. Teachers and students practice
proper procedures regularly to ensure preparation in the case of emergency.
Families are encouraged to cooperate with law enforcement and school officials if
there is a school emergency to ensure the safety of all students and staff. Routine
school procedures may change during an emergency
Emergencies could include: fire, lockdowns, shelters-in-place, bus accidents, severe
weather, disturbances in the adjacent neighborhoods, and more. Please make sure
emergency information is correct complete and current on your child’s school records.
When you move, change phone numbers, or change emergency contact names,
contact the school immediately.
The RISD Administration office will provide emergency information to local radio and
TV stations, with additional information located on the RISD website
https://www.risd.k12.nm.us with instructions of procedures to keep parents
informed. The RISD Central Office staff provide media outlets with closures or late
starts due to severe weather conditions.
Please remember that the person who drops off and picks up your child needs to
have a valid ID, and needs to be on the pick-up list in your child’s records.

Mental Health
The RISD PreK/Preschool early childhood programs support children while
participating in safe and nurturing environments.
The NM Pyramid Model Framework is used to reinforce social-emotional development.
The curriculum embeds strategies for children to support their well-being. Staff are
available to support families to encourage positive behaviors, which move children in
the direction of cooperation, making friends, making appropriate choices, and coping
with life's challenges.
Self-Esteem:
Children use different types of information to form their self-image. Through their
relationships with other people, particularly parents, they make judgments regarding
their own importance.
Suggestions:
 Encourage the children to make choices, express themselves, and practice
independence.
 Spend more time praising good behavior and less time punishing bad behavior.
 Provide a positive environment allowing the child to express their feelings.
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Do not embarrass or correct the child in front of others.
Set aside time each day to talk and play with your children.
Show your child that you accept them for who they are by providing
warmth and physical signs of your love.

FERPA
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34
CFR Part 99) is a Federal law that protects the privacy of student education records.
The law applies to all schools that receive funds under an applicable program of the
U.S. Department of Education. FERPA gives parents certain rights with respect to
their children's education records. These rights transfer to the student when he or
she reaches the age of 18 or attends a school beyond the high school level. Students to
whom the rights have transferred are "eligible students."
All student records are confidential. Parents need to provide written notice if they
grant permission for anyone to view their child’s record. If there is an academic need
that needs a referral to Child Find, teachers and/or program staff will notify parents
and obtain their permission before a referral takes place. The RISD does not
discriminate against anyone. Please refer to the RISD District website for additional
information on the Non-Discrimination policy.

Photo Release
Parents provide written consent by completing the district forms for school
personnel to photograph or videotape children for educational and teacher
professional purposes. Consent forms will be shared at registration.

RISD PreK/Preschool Transition Plan
Changes can often be challenging for young children. The RISD will make every effort to
prepare them for transitioning from home/daycare into Pre-K and from Pre-K- into
Kindergarten. Listed are some ways the RISD will make the transition smoother for each
child and family.
APRIL—Pre-K/Kindergarten Registration.
MAY—Visits to PreK and Kindergarten classrooms. Many schools provide an Open House
for children coming in to their PreK program or Kindergarten. Parents are encouraged to
attend.
Pre-K students in the RISD neighborhood schools might be included in school-wide
activities that are developmentally appropriate. PreK students in the neighborhood
schools may be interacting with the Kindergarten classes at their school which helps the
PreK to Kindergarten transition to be a natural process. Children who have attended
Parkview Preschool will hopefully have the opportunity to visit their new school and meet
the Kindergarten teacher before the new school year begins.
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Parents of children who receive special education support participate in a Transition IEP
meeting which includes the current Pre-K teacher and a Kindergarten teacher, the current
special education teacher and the receiving special education teacher, and ancillary service
providers. NM Pre-K teachers send home information about Kindergarten registration and
Kindergarten visits to ensure all families are aware of important dates.

Clothing Information
Please bring a change of clothes for your child for warm and cool weather. Children
should be appropriately dressed to ensure they enjoy their classroom activities. Messy
activities are part of the activities at school; therefore, do not send children in
clothing that cannot get dirty. Appropriate shoes for playing, running and climbing are
necessary at preschool.
For children who are not completely toilet trained, they need two sets of complete
changes of clothes. All clothing should be marked with the child’s name and they are
kept in the child’s cubby. A toileting plan is completed for any child needing toileting
assistance. Early Childhood Environmental Rating Scale (ECERS) diapering guidelines
indicate all children will be appropriately cared for at all times. The RISD program
follows the guidelines as specified under the ECERS.

Nutrition and Food Information
A child who has a healthy body is more likely to have a healthy mind. Early childhood
programs receive free meals from the RISD Department of Nutrition Services and
meet USDA guidelines. Children will participate in family style dining if possible. Food
will not be used as a punishment or reward. All children on a prescribed diet by a
physician must bring written documentation to the nurse assigned to the school.
Any student allergies, medical conditions, and physician requests for dietary
instructions are also needed to ensure protocols are in place.

Transportation
Families provide transportation for students enrolled in RISD NM PreK.
However, transportation is available for PreK children attending their neighborhood school
if the child meets the distance requirement for bussing. Specialized transportation is
provided to any child who qualifies. Consideration of transportation, as a related service, is
offered to qualifying students enrolled in a DD Preschool Program as part of the child’s
IEP.
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Family Engagement Opportunities
Communication between family and teachers is of upmost importance in establishing a
relationship with your child’s school. It is not always possible to have a conversation at
drop off and pick up times. However, teachers will make every effort to communicate
regularly. A schedule of monthly Family Engagement activities will be provided by your
child’s teacher.
The RISD plan for families includes offering 90 hours of activities which includes a home
visit, parent-teacher conferences, school and community-based activities to enrich their
child’s academic program. Program staff will provide resources to assist families to
document their child’s growth and development in the natural routines and activities in the
home.
A minimum of four annual family engagement activities/events outside of classroom hours.
The classroom teacher will provide the parents with a two-week notice of any scheduled
events.
Parent Classes/Trainings
A guide for parents is located at the following website: https://families.ped.state.nm.us/
Program staff and Family Engagement Specialist also work with each family to
identify and reach their goals. The focus in meeting the goals is using your family
strengths. Program staff are available to offer support and help with resources
and opportunities to meet individual family needs.



Helping identify concerns and needs and help families meet their goals.
Provide opportunities for families to use the Toy/Book lending library
Parent Pyramid Module training opportunities in English and Spanish
GED/ESL classes available onsite at Parkview for all families.
Encouraging and supporting the family’s efforts to obtain the quality services
deserved.
Supporting families with child development and discipline issues.



Trainings/workshops through partnerships with area agencies.



90 hours of Family Engagement




Trainings and workshops offered on interests expressed.
Encouraging and supporting the family’s efforts to obtain the quality services
deserved.
Developing goals and strategies that the family identifies as areas for personal
growth.
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Trainings/workshops through partnerships with area agencies.



Support teachers with Spanish speaking families to convey important information
in their native language



Build relationships with families and the community



Welcome Families to school events



Support teachers and parents in Family Engagement Activities



Support teachers in the classroom with difficult situations

Home Visits
Preschool teachers schedule visits to each individual child’s home prior to the first day of
school. Not only do the children and families get to meet their teachers, but the teachers
and parents are given the opportunity to learn any pertinent information for the design
and development of instruction so children are set up for a successful school year. Home
visits for homeless or migratory families will be offered an alternate location if needed.
The teacher will contact parents to schedule home visits before the school year begins.
Family/Teacher Conferences
A total of three Family Teacher conferences are scheduled during the school year,
October, February and May.
During conferences, teachers share samples of the child’s accomplishments for each
learning outcome. Teachers will prepare a Family Summary Report highlighting
accomplishments, challenges and next steps. Family input is a priority and highly valued as
part of the conference. The May conference will support the child’s transition plan to
their next class. In some instances, the child’s IEP meeting may count as the
Teacher/Family Conference.

Parent Volunteer
Parent engagement is an integral part of a successful program for you and your child.
Research suggests that children do better in school when their parents are involved.
Parents interested in volunteering in the classroom must complete a background check.
Volunteers must comply with the RISD policies and regulations.
The policy requires volunteers to complete all forms contained in the Volunteer
Packet, which includes the following:
 FBI background check
 Fingerprinting
 Waiver statements and volunteer information sheet
The RISD Human Resources Department will notify the school site staff if the
volunteer’s FBI background check returns with no discrepancies. When Human
13

Resources have cleared volunteers, they will receive appropriate identification to
present at the school site.
Parents are welcomed to visit classrooms as desired. It is necessary for you to take into
consideration that situations where you need to talk extensively with the teacher be
scheduled outside instructional time. All visitors are required to first sign in at our front
office. You will be given a visitor’s pass to wear while you are on campus.

Family Survey
Families will be provided with the opportunity to provide input for continuous
program quality improvement in an effort to support each child’s full potential.
Results will be shared via a program newsletter.

Positive Guidance
When young children receive positive, nonviolent, and understanding interactions from
adults and others, they develop good self-concepts, problem solving abilities, and selfdiscipline.
The RISD PreK/Preschool program will:










The





Praise and encourage children
Set reasonable limits for children
Model appropriate behavior for children
Modify the classroom to attempt to prevent problems before they occur
Provide alternatives for inappropriate behavior to children
Provide children with simple rules and clear directions for following them
Respect your child’s feelings and emotions
Ignore minor misbehaviors
Explain things to children on their level
Provide consistency in our positive guidance plan
RISD PreK/Preschool will not:
Use any type of physical, threatening, or otherwise abusive behaviors when working
with children
Shame or punish children when bathroom accidents occur
Leave the children alone, unattended or without supervision
Inappropriately discipline children

When children are engaged in developmentally appropriate activities, few discipline
problems occur. However, when children do behave inappropriately the staff will intervene
with constructive solutions. Primary methods of discipline are intervention and redirection.
Praise and positive reinforcement of good behavior are strategies used with all children as
methods to build the child’s self-esteem and encourage self-control.
Conflict resolution is another method used with all of the children when necessary.
Parents receive notice on a regular basis concerning their child’s behavior and social
development.
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Parents receive immediate notification if their child’s behavior consistently endangers
his/her own safety or the safety of others. The RISD PreK/Preschool staff is
committed to work with your child and family to make your child’s experience a happy
one.
Early Childhood Programs use the evidenced based practice of the New Mexico Pyramid
Framework for social- emotional well-being of each child.

Tips for dealing with challenging behavior: It is easy to become frustrated and
angry with a child who is not behaving. If you become angry, remember the following tips:














Do not discipline out of anger; step away from the situation and cool off
Take a few deep breaths and count to 10
Phone a friend or family member
Take a quick walk or change the environment
Be consistent in your discipline
Hitting, spanking or slapping are not appropriate ways to discipline
Do not compare your children with each other or to other children
Everyone is unique and should be respected at all times
Let your child talk through his or her feelings
Praise your child for doing something good
Show love and affection to your child
Remember —you are the adult
Seek outside help if you need it

Literacy:







Read to children at least once a day. Ask questions as you read. It is best to
ask questions that do not require a yes or no answer, for example, “Where
do you think the duck is going?”
Make reading a part of your routine, such as, during bedtime. Tell stories, sing and
share rhymes
Discuss stories and relate them to their own lives. For example, you can talk
about what your child has in common with the main character. Another
example is if you read a book about ducks, go to the duck pond and then talk
about the book
Provide a variety of paper, writing and art tools



Encourage children to draw pictures and tell stories that go with the
pictures, you may write the child’s story after the picture is drawn
Take children to the library (most libraries have a story hour)



Preschoolers often learn how to read by memorizing the words



Provide children with a range of things to read such as, books, catalogs,
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magazines, calendars, etc.


Let children read to you (this may mean that they repeat the parts of the story
that they remember)



Talk about signs, letters, and names

RISD PreK and Preschool Locations
School

Address

Phone

Berrendo Elementary

505 W. Pine Lodge Rd.

575-627-2875

East Grand Plains

377 E. EGP Rd.

575-637-3350

El Capitan

2807 W. Bland

575-637-3401

Military Heights

1900 N. Michigan

575-637-3425

Missouri Avenue

700 W. Deming

575-637-3452

Nancy Lopez

1208 E. Bland

575-637-3500

Parkview Early Literacy Center

1700 W. Alameda

575-637-3525

Pecos

600. E. Hobbs

575-637-3550

Sunset

606 W. O’Connor Rd

575-637-3575

Washington Avenue

408 N. Washington Ave.

575-637-3625
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